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Area Description

The skills and theories learned in Auburn Montgomery’s Counselor Education area are
applicable to a variety of professional situations. Consequently, Auburn Montgomery attempts to
provide training for those who wish to engage in school-related counseling and those who wish
to engage in counseling in agency, private practice, higher education, or nontraditional settings.
The two basic options are the Master’s and Education Specialist degree programs in School
Counseling and Clinical Mental Health Counseling in the Area of Counselor Education.
Master of Education Degree

The Master of Education (M.Ed.) in Counseling is a program accommodating either full-
time or part-time students. The Clinical Mental Health Counseling degree requires 60 credit
hours and the School Counseling degree requires 51 credit hours. Both programs prepare
students for endorsement and practice in their respective fields of preparation. The employment
opportunities for the various specializations prepare counselors for employment in elementary
and secondary schools; colleges and universities; rehabilitation settings; and community,
governmental, and private agencies. Admission into the program reflects the requirements noted
in the Graduate catalog. Students entering the School Counseling Program must have a
foundation course in special education required by the State Department of Education. If this
course has not been taken previously, students must take it or another approved alternative.

Students will complete practicum and internships in settings related to their degree programs.



Education Specialist Degree

The Education Specialist (Ed.S.) degrees in counseling are 33 credit-hour programs of
study. The Educational Specialist degree in Counselor Education is designed to prepare
graduates to pursue advanced practice and/or administrative opportunities in counseling and
related settings. Specific foci of the curriculum are in practice, research, and consultation.
Students pursuing an EdS in Clinical Mental Health Counseling must have a Master’s degree in a
counseling related field. Students pursuing an EdS in School Counseling must possess a Masters
degree in School Counseling and be eligible for an A-level certification in school counseling
from Alabama Department of Education. Because of the many diverse counseling situations
potentially available to graduates of this program, flexibility in coursework is permissible at the
EdS level. Students should consult the Office of Graduate Studies to plan specific programs to
meet their particular needs. Further discussion on graduate study and matriculation in the
program is noted in the “Application and Admission” and “Progress Reviews” sections of this
handbook as well as Appendix N: Admission Requirements for the Educational Specialist
Degree.
Ethical Standards

All students in counseling programs are expected to become familiar with the ethical
standards of the American Counseling Association in their first semester in the program.
Students will be introduced to the code at the New Student Orientation meeting and provided
information on where to find the code in this handbook. Faculty will refer to the code in all
courses. The disclosure statement (Appendix L), which includes adherence to the code of ethics,
signed in the first semester in the program, will be subject to review during the Faculty Review of

Student Performance (Appendix G) each fall and spring semester. Any misrepresentation on the



disclosure statement could result in a delay of the start of field experience, remediation, or
dismissal from the program of study. Appeals of such decisions are discussed in detail in the
“Progress Reviews, Remediation, Retention, and Dismissal” section of this handbook.

Area Mission, Philosophy, Purpose and Objectives

Area Mission Statement

The mission of the Counselor Education Area at Auburn Montgomery is to prepare
graduate students primarily from central Alabama and the surrounding area for success as
reflective, competent, and committed counselors in a challenging and nurturing academic and
experiential learning environment. Graduates will be expected to exhibit high levels of self-
awareness, ethical behavior, skills to effect positive client change, and the personal
characteristics of caring and empathic helpers. Graduates will ultimately be expected to help
improve the quality of life of a diverse public they will serve and be dedicated to the
improvement of their communities by being committed to lifelong learning and professional
development necessary to meet the counseling needs of a dynamic and changing society.
Area Philosophy and Purpose

The purpose of the Auburn Montgomery Counselor Education Area is to provide quality
instruction, experiential learning, research and service opportunities for students enrolled in its
programs. Students are encouraged to embrace a sense of mission, vision and values that will
enhance their ability to work effectively with others in the helping process. The area philosophy
embraces a firm belief in the individual’s worth and dignity. Area faculty in Counselor
Education seek to offer aspiring counselors opportunities to grow and develop to their full

potential and to promote this attitude as the foundation for their professional service to others.
Area Objectives
The objectives for the Auburn Montgomery Counselor Education area are to:

1. Recruit and select qualified graduate students with appropriate attention given to
the inclusion of candidates from diverse and under-served populations;



2. Offer a graduate curriculum which reflects the preparation standards of the
profession as described by the Council for the Accreditation of Counseling and
Related Educational Programs;

3. Educate graduate level counselors in the knowledge, skills, attitudes,
philosophical orientation, and technological applications to facilitate their
working effectively with diverse populations;

4. Provide specialized programs for the preparation of professional counselors to
work in a wide variety of public and private educational and human services
settings;

5. Collaborate with schools and human service agencies in planning and evaluating

the counselor education program, and in providing experiential opportunities for
the counseling students;

6. Provide counseling students with research skills appropriate for their preparation
level, and instill a commitment to the pursuit of scholarly research;

7. Provide students with a framework in professional, ethical, and legal issues
related to counseling;

8. Help students develop a strong professional counseling identity by promoting
student knowledge of professional associations and appreciation of the
importance and value of active involvement;

9. Assist graduates and potential employers in the identification of appropriate
placement opportunities; and

10. Maintain a systematic, comprehensive and integrated plan of program evaluation.

Specific Program Information
Two programs are offered in the Area of Counselor Education, School counseling and
Clinical Mental Health counseling. Both programs offer a Master’s and Education Specialist
degree. In addition to the broader area mission and objectives presented above, program
missions and objectives that follow are specific to School counseling or Clinical Mental Health
counseling. School and Clinical Mental Health missions and objectives are designed to
correspond with the competency requirements of students’ respective practice sites and to

comply with the endorsement policy of the area.



School Counseling Mission

The mission of the Auburn Montgomery school counseling program is to prepare
competent, committed and reflective graduate students to be K-12 school counselors who
promote the academic, career and personal/social development of diverse populations of school
aged youth. The purpose is to train the graduate students to plan and implement a comprehensive
developmental school counseling and guidance program that fosters social interest and prepares
youth to become contributing members of society.
School Counseling Program Philosophy and Purpose

Fundamental to the school counseling preparation program at Auburn Montgomery is the
belief that school counseling is an integral part of the total school function. School counselors
help students achieve success through classroom guidance, individual and group counseling, and
consultation with parents, teachers, and administrators, as well as community and professional
stakeholders. Because a school counseling and guidance program is an integral part of the total
school program, school counselors must be competent in building system support and
collaborating with all school personnel and professionals outside the school. School counselors
also advocate for students’ educational needs and work to remove systemic barriers to academic

success.
School Counseling Program Objectives
In addition to the objectives for all Auburn Montgomery counseling students, graduates

of the school counseling program will be able to:

1. Clearly define and describe the role and functions of a school counselor at all
grade levels;
2. Plan, implement and evaluate a comprehensive school counseling and guidance

program that includes classroom guidance, individual planning, responsive
services and system support;

3. Select developmentally appropriate preventive and responsive interventions for
students of varying ages and abilities;



4. Consult with parents, teachers, administrators, school personnel and community
agency professionals to plan and coordinate interventions for students;

5. Plan and implement a comprehensive K-12 career development program;

6. Build system support for a comprehensive developmental counseling and
guidance program that addresses the needs of a diverse student population; and

7. Advocate within the school and community to remove barriers to success and act
on the behalf of students.

School Counseling Requirements

Each student must maintain a 3.0 GPA while completing the curriculum for the Master of
Education degree or Class A certification, which is noted later in this section of the Counseling
Student Handbook. Students who have an Alabama teaching certificate and two years of verified
experience and who are applying for initial certification must submit a passing score on the
appropriate Praxis Il test. Students who do not have the above certificate and experience must
obtain a passing score on the PRAXIS exam and the National Counselor Exam (NCE) before
applying for certification from the Alabama State Department of Education (ALSDE). If these
examinations are not accomplished before graduation, the student is responsible for submitting
the documentation for certification to the ALSDE within five (5) years of graduation.

In compliance with the regulations of the ALSDE, those individuals who intend to
function in a public school setting in Alabama must have or qualify for certification as a teacher
and present evidence of at least two years of satisfactory educational experience or enroll under
the expanded option (see Appendix M). Before the student graduates, this experience must be
documented on the Supplement EXP form available from the Graduate Office (Room 302) in the
College of Education or the State of Alabama Department of Education Teacher Education and
Certification Office. The student must send the form to the school system in which the two years

of experience was obtained. The system will complete the form, notarize it and send it to the



address on the front of the form. If the experience was completed outside Alabama, the applicant
will request that state’s equivalent to the Alabama EXP form. Applicants with a teaching
certificate from another state must apply for an Alabama Teaching Certificate. States often, but
not always, have reciprocity agreements with ALSDE.

In addition, before placement in practicum, School Counseling Program students must
comply with security regulations established by the ALSDE which include fingerprinting and a
background check, unless certified before July 1, 1997. Any changes in the regulations of the
ALSDE will become effective in the school counseling program when they are published. Since
Auburn Montgomery recommends to the state that the student qualifies for certification, Auburn
Montgomery counseling students must earn a letter grade of B or higher in all practicum and
internships before a recommendation for certification will be made by the certification officer of
the College of Education.

Since students may enter the Area of Counselor Education in any semester, an exact
schedule of courses for all students is not possible. Some guidelines for the course sequences in
school and Clinical Mental Health counseling are described below. Elective courses are never
used to satisfy required core curriculum content. The Progress Monitoring Sheet (Appendix D)
lists the prerequisites for practicum and courses that may be taken simultaneous with field
placements. To avoid delay in graduating, students should pay close attention to these
documents.

Sequence of Courses for School Counseling Students

School counselors should take the prerequisite courses for practicum at the first

opportunity. This will avoid delay in starting practicum and completion of the program.

Practicum, Internship I, and Internship 11 must be taken in this order and cannot be taken in the



same term. Thus, school counseling students will start practicum at least one year before they
graduate. Students in practicum, or Internships | and Il must attend group and site supervision
the full semester. They must also continue their site placements for the full semester. Students
are advised that it is often difficult to obtain the number of direct hours in the required settings in
the summer term and approved Summer Practicums are difficult to obtain. Therefore, some
students elect to accomplish practicum and both internships only in fall and spring semesters
when K-12 schools are in session. Unless a student can complete the practicum or internship
during summer school, year round school, or similar setting, school counseling students should
carefully consider not attempting practicum or internships in the summer.
Master Schedule for Counseling Program

A master schedule for completing the Master’s Degree in Clinical Mental Health or
School Counseling has been developed to assist students in their academic planning (see
appendix O). This schedule indicates when course offerings may be expected. Students are
provided with model plans of study based upon a two and three course load per term. Deviations
from this plan will be the responsibility of the student, and are strongly discouraged as this will

create difficulty in completing the course of study in the preferred amount of time.
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AUBURN

MONTGOMERY

i

PLAN OF STUDY - Class A Level (Master’s)
Department of Counselor, Leadership and Special Education
Traditional School Counseling

Advisor:_Janis Bigelow

COLLEGE OF EDUCATION Email: jbigelol@aum.edu
SEM | GRAD SCHEDULE SEMESTER
COURSE HRS E SEM/TERM TYPE OFFERED/NOTES
Instructional Support Area
ECED 6220 Introduction to School Counseling 3 Hybrid — Spring
(Before internship) Full semester
ECED 6230 Ethical & Legal Issues in Counseling Lecture —
. 3 Summer

(Before practicum) Full semester
ECED 6260 Career Development and Vocational Assessment 3 Lecture — Spring
(Before internship) Full semester
ECED 6270 Counseling Diverse Populations 3 hi:;t::jefssj Summer
ECED 6280 Helping Relationships: Theory & Practice 1 3 Lecture — Spring
(Before practicum) Full semester
ECED 6290 Counseling Theory & Practice Il Lecture —

. . 3 Fall
(Before internship) Full semester
ECED 6300 Group Dynamics and Procedures in Counseling 3 Lecture — Spring
(Before practicum) Full semester
ECED 6320 School Counseling Consultation and Program Planning 3 Lecture — Fall
(Before Internship I) Full semester
ECED 6330 Individual and Group Appraisal 3 Lecture — Fall
(Before practicum) Full semester
ECED 6350 Human Growth & Development 3 Online - Spring

Full semester

Check Point: Minimum GPA of 3.25 required to enroll in Practicum and Internships satisfied (Circle One) Yes No
Additional Courses
FNDS 6610 Research in Education Online — Eull term | EVery semester
OR 3
ECED 6560 Research and Evaluation in Counseling Programs Lecture — Full term Spring
(Advisor Approved Graduate Level Elective)
ECED Elective 3
ECED Elective 3
Survey of Special Education (ALSDE required)
ESPE 6100 Students with Special Needs OR Hybrid — Every semester
ESPE 6350 Adv. Study of Coll. & Consultation OR 1% half (20 hrs. field experience)
ESPE 6800 Adv. St. of Tch. Basic Math & Reading Skills to Students 3
with Exceptionalities OR Other ALSDE approved “diversity” course
(Required if not taken at the A or B level within the last 5 years)
Practicum
ECED 6914 Practicum in Counseling HE Every semester
Internship
ECED 6924 Counseling Internship | 3 Every semester
(Pre-requisite ECED 6914)
ECED 6925 Counseling Internship 11 3 Every semester
(Pre-requisite ECED 6924)

A minimum of 51 semester hours and an overall GPA of at least 3.25 are required for graduation and certification.

11
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Note: You must apply for certification through the College of Education Certification Office (Room 301 in the Education building)
when you complete your program.

Counseling is a specialized profession that requires the ability to relate effectively to others and demonstrate academic competence.
Because of the special nature of this program, the Counseling faculty reserves the right to making binding decisions regarding the
suitability of a student wishing to enroll in practicum and internships.

SEM SCHEDULE SEMESTER
COURSE HRS TYPE OFFERED/NOTES
ECED 6130 Introduction to Play Thera 3 Lecture - Fall
y Py Full semester
Lecture — .
ECED 6140 Advanced Play Therapy 3 Full semester Spring
ECED 6250 Cultural Issues of Families in Distress 3 Online — Fall
Full semester
ECED 6340 Counseling Children & Adolescents 3 Online - TBA
Full semester
ECED 6360 Assessment & Diagnosis of Abnormal Behavior 3 Hybrid — Fall
Full semester a
L . Online -
ECED 6370 Addictions Counseling 3 1% half Summer
ECED 6430 Creative Arts in Counseling 3 Lecture - Summer
Full Semester
ECED 6902 Studies: School Crisis Planning 3 Lecture - Spring
Full semester
L . Lecture — .
ECED 6923 Supervision in Group Leadership 3 Full semester Spring
L . Lecture —
ECED 6902 Studies in Counselor Education 3 Every semester
Full semester
ECED 6952 Seminar in Counseling 3 Lecture — Sprin
(Departmental approval) Full semester pring

ALSDE 12-21-16
Summary of Practicum Requirements for School Counseling Students
Students must complete a total of 100 clock hours in practicum-related activities, 40 of which
must include direct work with students. The practicum experience must be comprised of a
representative sample of both individual and group hours of direct client contact. Classroom
guidance and psycho-educational groups count as group hours. However, groups may not count
for more than half of the direct hours.

Individual supervision includes meeting with one’s site supervisor and university
supervisor to discuss client issues and individual or group counseling processes. Site supervisors
help practicum and internship students learn site procedures, methods of keeping client records
and protocols for working with other counselors and supervisors at the site. Site supervisors also

help counseling students learn about client problems and how these problems are addressed.
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Practicum students must receive 1.5 hours of group clinical supervision a week from the
university supervisor during the fall and spring semesters. During the summer term, three hours
of group clinical supervision is required weekly. In addition to the group clinical supervision,
each practicum student must receive an additional hour each week in individual or triadic clinical
supervision from the university supervisor.

School counseling practicum and internship hours differ from Clinical Mental Health
counseling hours in that the school counseling students must gain experience in both elementary
and secondary school settings, except when a middle school meets the criteria for both. The
university clinical supervisor will make a determination concerning the use of hours in a middle
school. Some school systems require specific procedures for placement in the system, so
attendance at the practicum meeting before enrolling in practicum is especially important. The
experiential requirement comes from the ADOE and governs the certification process for
graduates seeking to become certified as school counselors by ADOE.

School Counseling Practicum Hourly Breakdown
The breakdown in hours for the school counseling practicum is as follows:

19 more or less hours Counseling elementary students on an individual basis
1 or more hours Counseling groups of elementary students

20 hours total Direct contact with students

19 more or less hours Counseling secondary students on an individual basis
1 or more hours Counseling groups of secondary students

20 hours total Direct contact with students

1 hour per week Supervision with university supervisor

1.5 hours per week Group supervision with university supervisor

1 hour more or less Supervision with site supervisor

41-60 hours Other counseling related activities

60 hours total Supervision and other related activities

This results in:

40 hours Direct contact

60 hours Supervision and indirect activities

100 hours Total hours for the course

13



Internships in School Counseling

The two internships require a combined total of 600 hours, 120 of which must be in direct
contact with students. In each internship 120 hours must be in direct contact with students.
Direct contact hours in both individual counseling and group counseling activities should be
recorded. Internship students spend 1.5 hours each week in group clinical supervision with the
university supervisor during the fall and spring semesters, and three hours a week during the
summer term. Individual supervision in the internships differs from the individual supervision in
the practicum. The site supervisor usually provides the additional one hour of individual or
triadic supervision throughout the internship. The internship experience requires a total of six
hundred hours (600) and is taken as two courses over two terms.
Continuity of School Counseling Internships

Internships follow the practicum and may be continued at the same sites. School
counselors must have two approved sites each term or a middle school placement. Sites must be
approved by the Clinical Coordinator and the College of Education Certification Officer. For
more detailed discussion of the supervised experiences in the practicum and internship, see the

Clinical Experiences Handbook: School Counseling and Clinical Mental Health Counseling.

14



School Counseling Internship Hourly Breakdown

The breakdown in hours for each internship in school counseling is as follows*:

120 hours Counseling students in group or individually
Group and Individual counseling recorded separately for the total

120 total hours Direct contact with students

1.5 hours per week Group supervision with university supervisor
1 hour per week Supervision with site supervisor

Up to 180 hours Indirect counseling related activities

180 total hours Supervision and indirect activities

This results in:

120 hours Direct contact with students
180 hours Supervision and indirect activities
300 hours Total hours for the course

*Each student should have experiences in both elementary and secondary school settings.

This may be accomplished in a variety of ways. Each student must consult with the

university supervisor for the breakdown of hours between the two sites.
Clinical Mental Health Counseling Mission

The mission of the Auburn Montgomery Clinical Mental Health counseling program is to
prepare graduate students for practice with diverse populations in public and private mental
health and related human service settings. The curriculum features coursework in the foundations
of counseling as well as applied experience in, but not limited to, specialty areas such as family
counseling, addictions counseling, victimization, gerontological counseling, play therapy, and
the use of creative arts in counseling.
Clinical Mental Health Counseling Program Philosophy and Purpose

Basic to the Auburn Montgomery Clinical Mental Health counseling philosophy is the
belief that Clinical Mental Health counselors are competent, reflective and committed

professionals who provide appraisal, individual and group counseling, and consulting within

their limits of expertise. Clinical Mental Health counselors provide comprehensive services by

15



building cooperative and collaborative partnerships with other human service providers and by

referral to other sources of help as needed. Advocacy within the profession and Clinical Mental

Health is also an essential part of the role of caring and empathic Clinical Mental Health

counselors.

Clinical Mental Health Counseling Program Objectives

In addition to the objectives for all Auburn Montgomery counseling students, graduates

of the Clinical Mental Health counseling program will be able to:

1.

10.

Clearly define and describe the roles of Clinical Mental Health counselors in
various practice settings and the relationships between counselors and other
professionals in these settings;

Demonstrate an understanding of the professional, ethical and legal considerations
specifically related to the practice of Clinical Mental Health counseling;

Identify general principles of community intervention, consultation, education and
outreach, and the characteristics of public, private and volunteer programs and
networks in local communities;

Develop strategies for needs assessment to design, implement, and evaluate
Clinical Mental Health counseling interventions, programs and systems;

Describe characteristics of individuals and communities served by a variety of
providers that offer Clinical Mental Health counseling services;

Implement principles of program development and service delivery for diverse
clientele;

Utilize models and principles of biopsychosocial assessment, case
conceptualization, theories of human development and concepts of normalcy and
psychopathology leading to diagnoses using current diagnostic tools and
implementing counseling plans;

Apply appropriate individual, couple, family, group, and systems modalities for
initiating, maintaining, and terminating counseling, including the use of crisis
intervention, and brief, intermediate, and long-term approaches;

Facilitate client understanding of and access to community resources; and

Develop effective strategies for client advocacy in public policy and other matters
of equity and accessibility.

16



Clinical Mental Health Counseling Requirements

Each student must maintain a 3.0 GPA while completing the curriculum in Clinical
Mental Health Counseling for the Master’s of Education degree, which is noted later in this
section of the Counseling Student Handbook. Additionally, the student must demonstrate
competence in the field by obtaining a passing score on the written Comprehensive Exam
(Appendix J) and an acceptable score on the Counselor Preparation Comprehensive Examination
(CPCE). The CPCE must be taken at the student’s expense and is required as a part of the
comprehensive examination for Clinical Mental Health counseling students. The student may
request exemption from the CPCE by submitting an official transcript of a passing score on the
National Counselor Exam (NCE). Likewise the candidate must demonstrate successful field
experiences at both the practicum and internship placement sites. Students must also abide by
requirements of comportment appropriate to the counseling profession, professional conduct, and
adherence to the area’s retention policies.
Sequence of Courses for Clinical Mental Health Counseling Students

Clinical Mental Health counseling students should take the prerequisite courses for
practicum at the first opportunity. This will avoid delay in starting practicum and completion of
the program. Practicum, Internship I, and Internship Il must be taken in this order and cannot be
taken in the same term. Thus, Clinical Mental Health counseling students will start practicum at
least one year before graduation. For Practicum, Internship I, and Internship 11, students must
attend group supervision and serve their site placements for the full semester of their placements.
Students are advised that it is often difficult to obtain the number of direct hours in the summer
term. Therefore, some students elect to accomplish practicum and both internships only in fall

and spring semesters. Unless students can complete the practicum or internship during summer,

17



they should carefully consider not attempting practicum or internships during this term. While
not required, it is recommended that ECED 6360, Assessment & Diagnosis of Abnormal
Behavior be taken prior to practicum placement.
Master Schedule for Counseling Program

A master schedule for completing the Masters Degree in Clinical Mental Health or
School Counseling has been developed to assist students in their academic planning (see
appendix O). This schedule indicates when course offerings may be expected. Students are
provided with model plans of study based upon a 2 and 3 course load per term. Deviations from
this plan will be the responsibility of the student, and are strongly discouraged as this will create

difficulty in completing the course of study in the preferred amount of time.
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AUBURN

MONTGOMERY

i

PLAN OF STUDY - Class A Level (Master’s)
Department of Counselor, Leadership and Special Education
Traditional Clinical Mental Health Counseling (Non-certification)

Advisor; Janis Bigelow

COLLEGE OF EDUCATION Email: jbigelol @aum.edu
SEM GRAD SCHEDULE SEMESTER
COURSE HRS E SEM/TERM TYPE OFFERED/NOTES

Core Courses - 18 courses required
ECED 6240 Professional Orientation to Clinical Mental Health Counseling 3 online — Full term | Summer
(May be taken during Practicum but must be taken prior to Internship 1)
ECED 62?9 Ethical & L_egal Issues in Counseling 3 L ecture — Full term | Summer
(Pre-requisite for Practicum)
ECED 6260 Career Development and Vocational Assessment 3 Lecture — Full term | Spring
(May be taken during Practicum but must be taken prior to Internship I)
ECED 6270 Counseling Diverse Populations
(May be taken during Practicum and/or Internship | with departmental 3 Hybrid —Full Term | Summer
approval)
ECED 62§Q Helping Re!atlonshlps: Theory & Practice 1 3 Lecture — Full term | Spring
(Pre-requisite for Practicum)
ECED 6290 Counseling Theory & Practice I 3 Lecture _ Full term | Fall
(May be taken during Practicum but must be taken prior to Internship I)
ECED 63(_)9 Group Dyn.amlcs and Procedures in Counseling 3 Lecture — Full term | Spring
(Pre-requisite for Practicum)
ECED 6310 Clinical Consultation, Supervision, and Program Planning
(May be taken during Practicum and/or Internship | with departmental 3 Lecture — Full term | Fall
approval)
ECED 6330_ Individual f_ind Group Appraisal 3 Lecture _ Full term | Fall
(Pre-requisite for Practicum)
ECED 6350 Human Growth and Development . .
(May be taken during Practicum and/or FI)nternship) 3 Hybrid ~Full Term | Spring
ECED 6360 Assessment and Diagnosis of Abnormal Behavior

.. . 3 Lecture — Full term | Fall
(Pre-requisite for Practicum)
ECED 6370 Addictions Counseling 3 Online — Full Term | Summer
ECED 6380 Disaster and Crisis Intervention 3 Online — Full Term | Spring
ECED 6410 Systemic Couples and Family Counseling 3 Online — Full Term | Spring
FNDS 6610 Research in Education Online — Full Term | Every semester
(May be taken during practicum and internship)
or L . 8 Lecture — Full
ECED 6560 Research and Evaluation in Counseling Programs rorm Spring
(May be taken during practicum and internship)

Check Point: Minimum GPA of 3.0 required to enroll in Practicum and Internships satisfied (Circle One) Yes No

ECED 6914 Practicum in Counseling 3 Every semester
ECED 6924 Counseling Internship | 3 Every semester
ECED 6925 Counseling Internship Il 3 Every semester
ECED 7982 Master’s Comprehensive Exam 0 Every semester
(Can be taken during either Internship)
Approved Electives — 2 courses required
(See attached list)
ECED Elective 3
ECED Elective 3

A minimum of 60 semester hours and an overall GPA of at least 3.0 are required for graduation.
Counseling is a specialized profession that requires the ability to relate effectively to others and demonstrate academic competence. Because of
the special nature of this program, the Counseling faculty reserves the right to making binding decisions regarding the suitability of a student

wishing to enroll in practicum and internships.
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Lecture —

ECED 6130 Introduction to Play Therapy 3 Full semester Fall
Lecture — .

ECED 6140 Advanced Play Therapy 3 Full semester Spring

ECED 6250 Cultural Issues of Families in Distress 3 Online ~ Fall
Full semester

ECED 6340 Counseling Children & Adolescents 3 Online - TBA
Full semester

ECED 6420 Counseling Older Adults 3 Lecture - Summer
Full semester

ECED 6430 Creative Arts in Counseling 3 Lecture - Summer
Full semester

ECED 6902 Studies in Counselor Education Lecture —

3 Fall

(Departmental approval) Full semester

ECED 6923 Supervision in Group Leadership 3 Lecture - TBA
Full semester

ECED 6952 Seminar in Counseling (Can take 2 times) 3 Lecture — TBA

(Departmental approval)

Full semester
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Summary of Practicum Requirements for Clinical Mental Health Counseling Students

Students must spend a total of 100 clock hours in practicum-related activities, 40 of

which must include direct work with clients. Ten of the 40 direct hours must be with groups.

Counseling practicum students may complete more than 10 hours in groups, but no less.

Psychoeducational groups count as group hours.

Individual supervision includes meeting with one’s site supervisor or university

supervisor to discuss client issues and the individual or group counseling process. Site

supervisors help the counseling student learn site procedures, methods of keeping client records

and protocols for working with other counselors and supervisors at the site. Site supervisors also

help students learn about client problems and how these problems are addressed.

Clinical Mental Health Counseling Practicum Hourly Breakdown

The breakdown in hours for the Clinical Mental Health counseling practicum is as

follows:

30 more or less hours
10 or more hours

Counseling clients on an individual basis
Counseling groups of clients

40 hours total

1 hour per week
1.5 hours per week
1 hour more or less
41-60 hours

Direct contact with clients

Supervision with university supervisor
Group supervision with university supervisor
Supervision with site supervisor

Other counseling related activities

60 hours total

This results in:

Supervision and other activities

40 hours Direct contact
60 hours Supervision and indirect activities
100 hours Total hours for the course
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Internships in Clinical Mental Health Counseling

Each of the two internships requires 300 hours of counseling activities, 120 of which
must be in direct contact with clients. Of the 120 direct contact hours, 40 hours should be spent
in group activities. Internship students spend 1.5 hours each week in group clinical supervision
with the university supervisor during the fall and spring semesters, and three hours a week during
the summer term. Individual supervision in the internships differs from the individual
supervision in the practicum. The site supervisor usually provides the additional one hour of
individual or triadic supervision throughout the internship.

Individual supervision is provided by the site supervisor and group supervision is
provided by the university supervisor. The internship experience requires a total of six hundred
hours (600) and is taken as two courses over two terms. Change in placement requires the
approval of the university supervisor who will consult with the clinical coordinator.

Continuity of Clinical Mental Health Counseling Internships

Internships follow the practicum and may be continued at the same sites. Clinical Mental
Health counseling students must have sites approved by the Auburn Montgomery Counselor
Education Area Clinical Coordinator. For more detailed discussion of the supervised
experiences in the practicum and internship, see the Clinical Experiences Handbook: School

Counseling and Clinical Mental Health Counseling.
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Clinical Mental Health Counseling Internship Hourly Breakdown

The breakdown in hours for each internship for Clinical Mental Health counselors is as
follows:

80 more or less hours Counseling clients on an individual basis

40 or more hours Counseling groups of clients

120 total hours Direct contact with clients

1.5 hours per week Group supervision with university supervisor
1 hour per week Supervision with site supervisor

Up to 180 hours Indirect counseling related activities

180 total hours Supervision and indirect activities

This results in:

120 hours Direct contact with clients
180 hours Supervision and indirect activities
300 hours Total hours for the course

Licensure and Certification

Licensure in Alabama

Students who plan to function in a community or agency setting may want to seek
licensure after graduation. The Alabama Board of Examiners in Counseling (ABEC) governs the
licensure law of Alabama. Students are responsible to apply for licensure following graduation.
Faculty members are available to help students with questions regarding the licensure process.
Current requirements for licensure in Alabama include a Master’s Degree in Counseling that
includes 48 hours of approved coursework, 3000 clock hours of post-master’s supervised
experience following verification of the required academic prerequisites and a passing score on
the National Counselor Examination (NCE). Under current ABEC regulations, students who
complete the Ed.S. degree may be able to reduce their post-master’s supervised experience by
2000 hours thus attaining independent licensure more swiftly. Students should determine the

current licensure requirements and other details from ABEC. This information is available from
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http://www.abec.alabama.gov/. Students who wish to practice in another state should contact the

licensure board for that state.
National Certification

Students who pass the NCE are eligible for certification as a National Certified Counselor
(NCC). In addition to the NCC, certification in many specialty areas is available through the
National Board for Certified Counselors (NBCC), including the National School Counselor
Certification (NCSC) and the Certified Clinical Mental Health Counselor (CCMHC). The
NCSC designation should not be confused with school counseling certification from the National
Board for Professional Teaching Standards. Information on NCC certifications is available from

http://nbcc.org/ .

Alabama School Counselor Certification

In order to receive the Alabama Class A certificate, the student must complete the
application process in the College of Education Certification Office. Information regarding
certification requirements for School Counseling is available through the Office of Certification
and Laboratory Placement.

Alabama teacher certification applicants are required to obtain background clearance
through a fingerprint review conducted by the Alabama Bureau of Investigation and Federal
Bureau of Investigation, unless they hold or have held an Alabama professional certificate which
was issued on the basis of an application submitted prior to July 1, 1997.

Child Advocacy Studies (CAST) Certification
The counselor education program offers a special certification tract for child advocacy

specifically children who are victims of abuse and neglect. CAST Certification is beneficial for
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counselors working with professionals and agencies that intervene for victims of child abuse.
For more information on CAST certification consult your counseling faculty.

Description of Courses: Counselor Education (ECED)
ECED 6130. Introduction to Play Therapy (3). Includes the history, theoretical approaches,
techniques and methods, applications to special settings or populations, and legal and ethical
issues of the use of play therapy in the treatment of children. Includes a supervised experiential
component in a play therapy setting.
ECED 6140. Advanced Play Therapy (3). Pr., ECED 6130. Provides comprehensive training in
varied theoretical approaches in the application of play therapy with emphasis on the
developmental processes of play therapy. Includes supervised practice in play therapy settings.
ECED 6180. Introduction to Rehabilitation Counseling (3). Introduction to the rehabilitation
process, emphasizing the philosophical, social, psychological, ethical, and legal responsibilities
of the rehabilitation professional, as well as special client needs. Students also become familiar
with rehabilitation and other appropriate available community services.
ECED 6220. Professional Orientation to School Counseling (3). Overview and introduction to
school counseling, including the history, philosophy, organization, preparation standards,
credentials, and roles with related professionals. Enables students to develop a conceptual
framework for counseling in the school setting.
ECED 6230. Ethical and Legal Issues in Counseling (3). Introduces the ethical standards of the
American Counseling Association and related professions, and their application to ethical, moral,
and legal considerations in professional counseling. Helps students increase awareness of ethical

and legal considerations in a diverse and increasingly technical society.
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ECED 6240. Professional Orientation to Clinical Mental Health Counseling (3). Overview
and introduction to the counseling profession, including the history, philosophy, organization,
preparation standards, credentialing, and roles with related professions. Promotes knowledge
unique to clinical mental health counseling in community, private practice, and other settings.
ECED 6250. Cultural Issues of Families in Distress (3). The study of multicultural issues in
systemic family counseling, family structure, and family attitudes of selected diverse
populations. Factors impacting family relationships such as age, race, gender, SES, and sexual
orientation will be emphasized.

ECED 6260. Career Development and Vocational Assessment (3). Includes career development
theories, information systems and resources, vocational assessment, career planning, decision-
making models, and computer-based career applications. Stresses the developmental nature of
decision-making throughout life and the interrelationship of work, family, culture, gender, and
age with career development.

ECED 6270. Counseling Diverse Populations (3). Provides opportunities for students to
understand the effects of attitudes, experiences, ethnicity, and other unique cultural factors on the
counseling process and relationship. Also includes counseling strategies for client populations
experiencing loss, victimization, discrimination, or other specific concerns.

ECED 6280. Helping Relationships: Counseling Theory and Practice 1 (3). Emphasis on
counseling interview techniques and skills helpful in developing and maintaining a therapeutic
relationship. Provides experiential and didactic opportunities to learn the historical development
of counseling theories, and the application of traditional psychodynamic, cognitive, behavioral,

and humanistic approaches.
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ECED 6290. Counseling Theory and Practice 11 (3). Provides experiential and didactic
opportunities to learn the application of modern counseling theories, including family systems
and brief therapy approaches. Emphasis on goal setting, assessing client needs, designing
intervention strategies, and evaluating counseling outcomes.

ECED 6300. Group Dynamics and Procedures in Counseling (3). Provides experiential
opportunities for students to develop an understanding of group development, dynamics, and
procedures, and learn leadership skills helpful in group work. Includes the use of counseling
theories in groups, ethical considerations, training standards, conflict resolution models, and
research.

ECED 6310. Clinical Consultation, Supervision, & Program Planning. (3). Experiential and
didactic techniques inform students of the administration, organization and evaluation of mental
health centers, private practice and other counseling settings. Clinical supervision of counseling,
consultation, needs assessment, program development and evaluation are also included.

ECED 6320. School Consultation and Program Planning (3). Includes organization and
administration of school counseling programs, including consultation skills and practices. Action
and didactic techniques help students learn to assess, plan, manage, and evaluate school
counseling programs. Presents consultation models emphasizing the process and stages of
consultation.

ECED 6330. Individual and Group Appraisal (3). Includes the history and basic concepts of
testing and other assessment techniques, statistical interpretation of measurement, selecting and
developing instruments, computer assisted methods, and legal and ethical concerns. Incorporates

specialized methods for evaluating individuals, groups, and special populations.
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ECED 6340. Counseling Children and Adolescents (3). This course includes physical, social
and intellectual aspects of child and adolescent development, emphasizing sources of
information, consultation, cooperation between school and home, techniques of prevention and
evaluation, mental health principles and techniques, case studies, group work and case
conferencing techniques.

ECED 6350. Human Growth and Development (3). Includes physical, psychological, social,
emotional, and intellectual development over the life span. Emphasizes strategies for healthy
development, and environmental factors that affect normal and abnormal behavior. Also includes
developmental crises such as family abuse, disabilities, addiction, and psychopathology.

ECED 6360. Assessment and Diagnosis of Abnormal Behavior (3). Presents a thorough
examination of the scope and understanding of abnormal behavior through the life span,
emphasizing educational clinical implications. The most recent classification system is used to
structure topics in the course.

ECED 6370. Addictions Counseling (3) Provides an overview of addictions counseling; covers
topics such as addiction issues, assessment, diagnosis, treatment planning, ethical and
professional issues in addictions counseling practice, individual/group counseling strategies with
diverse populations, pharmacological trends and effects of substance abuse.

ECED 6380. Disaster and Crisis Intervention (3). Course focuses on the development of skills
and knowledge for crisis intervention and management in counseling. Application is made to

individual crisis intervention as well as to broader disaster contexts.
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ECED 6410. Systemic Couples and Family Counseling (3). Course provides counselors and
other human service workers with an overview of the processes & theories involved with
counseling families. More specifically, the focus is on preparing students to think systemically
and to learn about family concepts, dynamics, theories & techniques.

ECED 6420. Counseling Older Adults (3). Course provides counselors and other human service
workers with an overview of the processes & theories involved with counseling older persons.
Attitudes & myths about aging, challenges of aging, trends, research, empowering older persons,
and accessing community resources are addressed.

ECED 6430. Creative Arts in Counseling (3). Advanced course that includes current literature
on the use of a variety of creative arts in counseling & the opportunity to implement creative
strategies with clients. Includes theoretical & practical applications with different age groups
regarding counseling strategies using the arts.

ECED 6560. Research and Evaluation in Counseling Programs (3). Pr., M.Ed. standing or
departmental approval. Provides knowledge and practice in research design, experimental
research methods, statistical analyses, and counseling program evaluation. Candidates will also
learn to write research in the publication style of the American Psychological Association.
ECED 6902. Studies in Education (1-6). Pr., departmental approval. Independent study in an
area within the field of counseling. Selected topic for study is chosen in consultation with the
professor supervising the study.

ECED 6914. Practicum in Counseling (3). Pr., all core courses and departmental approval.
Provides class and supervised on-site practice of individual and group counseling skills with
applications of counseling theories and strategies. Direct client service, record keeping,

information and referral, appraisal, consultation, and evaluations are included.
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ECED 6923. Supervision in Group Leadership (3). Pr., ECED 6300. Provides opportunities to
develop group leadership skills by observing different types of groups, co-facilitating group
sessions, and implementing a group under supervision. Emphasizes group design, conflict
resolution, interaction analysis, varying theoretical approaches, and research.

ECED 6924. Counseling Internship I (3). Pr., ECED 6914 and departmental approval. Provides
supervised individual and group counseling experiences in Clinical Mental Health or school
counseling settings. Counseling diverse populations and practicing a variety of counseling
approaches are emphasized.

ECED 6925. Counseling Internship 11 (3). Pr., ECED 6924 and departmental approval.
Provides advanced training and supervised individual and group counseling experiences in
Clinical Mental Health or school counseling settings. Students have opportunities to become
proficient in using several theoretical approaches and developing a personal style of counseling.
ECED 6952. Seminar in Counseling (3). Pr., approval of instructor or departmental approval.
Provides the opportunity for graduate students and professors to cooperatively pursue special
counseling topics of interest. Innovations and emerging issues in counseling emphasized. May be
repeated once.

ECED 7560. Research and Evaluation in Counseling Programs (3). Pr., Ed.S. standing.
Provides study and experience in measurement, appraisal, and evaluation of a broad range of
objectives in counseling. Emphasizes research designs and procedures appropriate for evaluating

counseling programs and outcomes.
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ECED 7600. Supervision in Counseling (3). Pr., Ed.S. standing. Emphasizes models, types, and
developmental process of counseling supervision. Includes ethical considerations, program
supervision skills, leadership styles, client care management, and program planning and
evaluation.

ECED 7902. Advanced Studies in Counseling (3-6). Pr., departmental approval & EdS
standing. Advanced independent study in an area within the field of counseling. Selected in-
depth topic for study is chosen in consultation with the professor supervising the study. May be
taught concurrently with ECED 6902 or ECED 6952.

ECED 7926. Advanced Internship in Counseling I (3). Pr., Ed.S. standing, ECED 6914, ECED
6924, ECED 6925 or equivalent. Provides supervised experiences in group and individual
counseling, program development, consultation, and supervision.

ECED 7927. Advanced Internship in Counseling 11 (3). Pr., Ed.S. standing, ECED 6926 or
equivalent. Provides advanced supervised experience in group and individual counseling,
program development, consultation, and supervision.

ECED 7982. Master’s Comprehensive Examination in Counseling (0). Pr., all core courses,
departmental approval. The Master’s Comprehensive Examination is required for all candidates
for the counseling M.Ed. Provides an opportunity to integrate theory and coursework with
practical application. Must be taken during the final two semesters of enrollment in the M.Ed.
program.

ECED 8982. Ed.S. Comprehensive Examination in Counseling (0). Pr., all Ed.S. core courses,
departmental approval. The Ed.S. Comprehensive Examination is required of all candidates for
the counseling Ed.S. Provides an opportunity to integrate theory and coursework with practical

application. Must be taken during the final two semesters of enrollment in the Ed.S. program.
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Faculty

Counselor Education faculty at Auburn Montgomery have relevant preparation and
experience in the assigned areas of teaching and supervision. Current research interests and areas
of concentration for each faculty member may be found on the Auburn Montgomery Website at

http://www.aum.edu/FacultySearch.aspx .

Application and Admission

Students must apply to and be accepted in a university graduate program at Auburn
Montgomery. They must also be accepted into the College of Education. Finally, students who
plan to enter one of the counselor education programs must meet the requirements of the Area of
Counselor Education. The following section describes the process for admission to university
graduate programs, the College of Education, and programs of study specific to the Area of
Counselor Education.
Admission to Auburn Montgomery Graduate Programs

Graduation with a bachelor’s degree or its equivalent from an accredited college or
university is required for admission to the graduate program. The undergraduate preparation of
every applicant for graduate admission must satisfy the requirements of a screening committee in
the department where the work will be completed. This screening committee for counseling
students will include the faculty of the Area of Counselor Education and practicing counselors.

Applicants for admission to one of the graduate degree programs offered by Auburn
Montgomery must submit to the Graduate Admission Office a formal application, official
transcripts of all previous college-level work, and scores on admission test(s) required by the
College of Education. The College of Education requires the general section of the Graduate

Record Examination (GRE) or the Miller Analogies Test (MAT) for the Master of Education and
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Education Specialist degrees. Applicants for all graduate programs in the College of Education
must be fingerprinted by an appropriate law enforcement official for a criminal history
background check through the Alabama Department of Education. Applicants must receive
clearance from the Alabama Bureau of Investigation (ABI) and the Federal Bureau of
Investigation (FBI) before admission to a graduate program in the College of Education.

See the Auburn Montgomery homepage link to Future Students/Admissions for complete
information. All applicants must complete and return a graduate admission application available
online in the new student section of the Auburn Montgomery homepage. A $25.00
nonrefundable processing fee must be received before any application can be processed.
Applications and documents should be sent to:

Office of Graduate Studies

Auburn University at Montgomery

P.O. Box 244023

Montgomery, AL 36124-4023

All information should be submitted by posted University and College of Education deadlines
prior to the term before beginning graduate study.

The admissions process and university enrollment are two of the most important issues
students will address. If the Admissions Office can provide information or assistance, call 334-
244-3615 or toll-free within the state of Alabama at 800-227-2649. TDD users may call Auburn

Montgomery at 334-244-3801. Remember, it is critical to accurately complete the enrollment

process and fulfill the requirements.
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Graduate School Policies and Practices in the College of Education

When all relevant documents have been collected by the Graduate Admission Office of
Auburn Montgomery, the applicant’s file is then transmitted to the Graduate Evaluator of the
College of Education where it will be initially processed for the Area of Counselor Education.
The Graduate Evaluator calculates an admission score based upon the applicant’s degree posted
GPA and MAT or GRE test score. If a satisfactory admission score is obtained, additional
documentation will be requested from the applicant and an admission interview will be
scheduled with the area screening committee. Applicants for all counseling degrees in the
College of Education must be fingerprinted by an appropriate law enforcement official for a
criminal history background check through the Alabama State Department of Education.
Applicants must receive clearance from the Alabama Bureau of Investigation (ABI) and the
Federal Bureau of Investigation (FBI) before admission for candidacy for a counseling degree in
the College of Education.

Complete information on the College of Education admission procedure, including the
timeline for admission, can be found in the College of Education Graduate Student Handbook
available on CD from the Office of Graduate Studies in room 300A, Education Building. For
more information on the counseling program please click on the College of Education/Graduate
from the Auburn Montgomery homepage.

Graduate Advising in the College of Education

Upon receipt and evaluation of the applicant’s Graduate College of Education
application, the applicant will be sent a contact letter identifying the assigned advisor. Students
may speak with area faculty or staff about the programs or procedures prior to being assigned an

advisor by contacting the Office of Graduate Studies at (334) 244-3444.
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Admission to the Counselor Education Area

All application materials must be received in the Graduate Advisor’s office by the
deadlines communicated to the applicant. After all materials have been received and forwarded
to the area faculty, an appointment to be interviewed and details of the interview will be sent to
the new applicant. Area faculty will interview the applicant. Following the interview, the faculty
will consider the applicant’s admission documents and interview responses to formulate a
decision concerning admission. The applicant will be notified in writing of the decision
regarding admission in a timely manner.

Helpful Information

New Student Orientation

An orientation for new students in the counseling programs is held each fall and spring
semester. Attendance is required. The purpose of the orientation is to present entering students
with helpful information for completing their studies. The orientation includes an overview of
the program, policies and procedures, advising, comprehensive examinations, and requirements
for the practicum and internships. New students will have the opportunity to ask questions and
meet faculty as well as other students. If students are unable to attend the New Student
Orientation during their first semester, they must attend the next available New Student
Orientation session. Students are required to adhere to all program requirements covered in the
New Student Orientation meeting.
Professional Organizations

Students are encouraged to join and become involved in state and national professional
associations such as the American Counseling Association (ACA), the Alabama Counseling

Association (ALCA), and the divisions closely aligned with their specialty area, such as
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American School Counselor Association (ASCA) or American Mental Health Counselors
Association (AMHCA). Information about these associations is provided to students as part of
their coursework. Information can also be obtained about these organizations on-line at

http://www.counseling.org or http://alabamacounseling.org . Additionally, information and

applications for membership may be obtained in room 305 of the Education Building.

Students who qualify are invited to apply for membership in the counseling honor
society, Alpha Upsilon Mu Chapter of the Chi Sigma lota (CSI) International Counseling Honor
Society. To qualify a student must have completed at least one term in the program with a GPA

of 3.5 or greater. Membership forms are available online at www.csi-net.org. Prospective

members are encouraged to attend a meeting of the Alpha Upsilon Mu Chapter for details about
joining and the benefits of membership.

Further involvement may occur through professional development activities with faculty
members. These activities may include professional presentations, organizational involvement,
and professional mentoring. The availability of such activities is discussed at the New Student
Orientation meeting and in announcements within the department.

Endorsement Policy

Decisions about the appropriateness of an endorsement for professional credentialing or
employment will be based on the student’s area of specialization, training and coursework
completed. These requests will be addressed on an individual basis relevant to the specific
endorsement being sought and the qualifications of the student requesting the endorsement.
Under no circumstances will students be endorsed for employment or credentialing outside their

area(s) of demonstrated competence.
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Student Diversity Recruitment Policy

An environment of academic excellence that respects diversity and values inclusiveness
is fostered in all Counselor Education programs. Area goals for diversity include recruiting
students from a variety of backgrounds and populations. The annual Counselor Education
Student Survey and programming review informs recruiting efforts for under-represented
populations. These efforts are consistent with the University Strategic Diversity Plan available
on-line at homepage under the Diversity link.
Program for Students with Disabilities

Students in need of reasonable accommodations during their studies at Auburn
Montgomery may self-advocate or may be referred by their instructor to the Center for Disability
Services (CDS) in suite 101 of the Taylor Center (phone 334-244-3631). More detailed
information is available on-line at the Auburn Montgomery homepage by clicking the Campus
Life tab and then expanding the left hand tab for Student Services and then clicking Center for
Disability Services. After visiting the CDS, the student will receive a form for planning
necessary accommodations. The student must make an appointment with class instructors to
complete the plan for meeting the needed accommodations in class. The instructor will keep a
copy of the plan and return a copy to CDS. Students registered with CDS may also request
special accommodations for the comprehensive examination. Faculty in counselor education
programs will provide reasonable accommodations to all students screened and approved by the
CDS.
Harassment and Discrimination

The Department of Counselor, Leadership and Special Education adheres to the

university policies concerning harassment and discrimination. This policy protects all university

37



students, staff and employees from any form of discrimination or harassment related to race,
color, sex, religion, national origin, age, and physical or mental disability. Details of the policy
can be found in the Student Handbook available on-line from the Auburn Montgomery website.
From the Auburn Montgomery Homepage click Campus Life and then Student Affairs, the link to
the handbook is located at the bottom of the page.
Financial Assistance

Auburn Montgomery has a variety of financial aid sources, including federal programs.
Specific information about financial aid is available on-line from the Auburn Montgomery
homepage under the Campus Life/Financial Information link or the Admissions/ Financial
Information link. The telephone number for the Auburn Montgomery Financial Aid Office is
334-244-3571. The College of Education also has scholarships and grants available to education
students. Information on scholarships and grants is available from the Counselor Education
faculty and is posted on the bulletin board on the third floor of the Education Building.
Computer Access and Use

From the Auburn Montgomery Homepage click About AUM and then Information
Technology Services and then expand the left hand link labeled Information Technology Services
for access to complete information on web tools, computer assistance, and location of labs. The
College of Education computer lab, located in Room 208 of the Education Building, has an
assistant available to help students during posted office hours. The telephone number is (334)
244-3418. Technological equipment is available to College of Education students for class

projects and presentations. Arrangements for technological equipment must be made in advance.
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Campus Email

Students are assigned an email account upon admission to Auburn Montgomery. Students
are encouraged to activate and utilize the email account early in their first semester at Auburn
Montgomery. All official communication from the university, schools, and departments within
the university will be sent only via campus email service. Personal email addresses are not used
for faculty and staff communication with students.
Current Contact Information

Students receive information from the university and the College of Education on a
regular basis. Therefore, it is important for students to maintain current addresses, phone
numbers and campus email. Any changes in contact information should be corrected on Webster
intranet system by the student.
LiveText

All students enrolled in classes in the College of Education are required to purchase
LiveText, which is available through the bookstore or online from:

https://college.livetext.com/purchasing/. LiveText is used to assess student competencies

identified in a number of courses. Students are required to place specified assignments on
LiveText and make the assignments available to the class instructor. Student documents on
LiveText are evaluated by their class instructors. If an unsatisfactory rating is received on any
competency, the student will be required to remediate that competency before graduation,
regardless of the grade received in the class. Additionally, LiveText is used as a tool for
teaching some courses. The student owns the LiveText account and only they may create or
delete their LiveText documents. LiveText assistance is available in room 208 of the Education

Building and from the following Website: http://aumlivetext.edublogs.org/ .

39


https://college.livetext.com/purchasing/
http://aumlivetext.edublogs.org/

Progress Reviews, Remediation, Retention, and Dismissal

The Faculty of the Area of Counselor Education at Auburn Montgomery is aware of the
ethical responsibilities regarding the training and supervision of counseling students (American
Counseling Association [ACA], 2005; Association for Counselor Education and Supervision
[ACES], 2003). The role of the faculty is to develop clear policies regarding field placement
(ACA, 2005, F.6.g.), inform students of the competency levels expected in both didactic and
clinical experiences (F.9.a), and address the inabilities of some students to achieve counseling
competencies necessary for adequate performance (F.9.b). To accomplish these goals, the faculty
follows F.9.b. of the ACA Code of Ethics (2005). Faculty will review student progress and
inform them of the need for any necessary remediation. Faculty will assist in seeking
professional consultation and document any decision regarding remediation, retention, or
dismissal. Due process is strictly enforced in student progress reviews.
Progress Reviews

Faculty members are committed to providing opportunities for students to progress in
their development as counselors. To facilitate this process, students will participate in ongoing
self-evaluation and the Faculty Review of Student Performance form will be completed by
counseling faculty members during the fall and spring semesters. Continued enrollment in
counselor education will be based on satisfactory performance in the domains of academic skills,
clinical skills, ethical and professional behavior, and personal characteristics. The Academic
Advisor is informed of any remediation pertinent to advising decisions.

Students in the Counselor Education area are expected to meet certain minimum criteria
in the above evaluation domains each semester. Failure to meet minimum standards may result in

remediation, voluntary resignation, or dismissal from the program. Skill areas in which the
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student has had no exposure or opportunity to demonstrate competence will be noted on the

Faculty Review of Student Performance form as an area of “no concern” (see Appendix D). To

meet these criteria students must demonstrate:

1.

Academic Skills by maintaining a cumulative grade point average of 3.0 or better
(Graduate Catalog) and obtain a grade of C or better in all graduate courses. Information
and College of Education policies about repeating a course are available from the
Academic Advisor. These skills are assessed each fall and spring semester in the context
of the Faculty Review of Student Performance.

Clinical Skills which include the ability to effectively use basic attending skills,
formulate treatment goals, plans, and outcomes, and provide clients with appropriate
insight to foster behavioral and cognitive change. These skills are assessed each fall and
spring semester in the context of the Faculty Review of Student Performance.

Ethical and Professional Behavior by adhering to the ACA and ASCA Codes of Ethics.
These behaviors are assessed each fall and spring semester in the context of the Faculty
Review of Student Performance.

Personal Characteristics appropriate for counselors by exhibiting professional and
responsible behaviors that include respect for diversity, cooperativeness, maturity,
stability, acceptance of constructive feedback and courteous comportment. These
qualities are assessed each fall and spring semester in the context of the Faculty Review
of Student Performance.

Students should be able to function competently and professionally in all four domains

throughout their program of study and in the practicum and internship settings. Students

performing competently in the four domains are recommended for continuance in the program.
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Students provisionally recommended for continuance in the program will be monitored for
improved and satisfactory performance. If, in the professional judgment of the area faculty, a
student fails to meet the minimal criteria of any of the four domains, a student may be
recommended for remediation or dismissal (see sections on “Remediation” and “Dismissal”).
Evaluation timeframes

Both formal and informal assessments take place in Counselor Education during
coursework, near the end of each fall and spring semester and during practicum and internships.
When a student enters the program, the student receives a Counseling Student Handbook and
signs a “Disclosure Statement” (Appendix L). The student is responsible for attending the first
available New Student Orientation at which time the handbook is discussed in detail and the
disclosure statement signed. Students are required to adhere to all program requirements covered
in the New Student Orientation.

As each student progresses through the curriculum, faculty members conduct academic,
professional, and personal assessment using the Faculty Review of Student Performance form.
At the area level, student deficiencies are brought to the area faculty during regular meetings or
as concerns are identified. At the College of Education level, academic deficiencies that exceed
the limits of the Graduate School policy concerning grade point averages will subject the student
to the Graduate School retention policy. Finally, at the university level, the student will be
subject to dismissal for behaviors deemed unacceptable by the Auburn Montgomery community
as outlined in the code for student conduct available on-line via the Auburn Montgomery
Website.

If a student is on academic probation or under a plan of remediation, the Academic

Advisor will not approve the student to register for practicum or internship. Students approved
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for practicum must have: (a) attained mastery over the didactic experiences in the program, and
(b) exhibited professionally appropriate attitudes and behaviors. If these conditions are met and
the student has attended the Practicum Orientation meeting with the Clinical Coordinator, the
student will be approved for practicum.

Documentation of evaluations will be retained by the area. In addition, requirements
specific to Clinical Mental Health or School Counseling programs of study for entry into
practicum, such as insurance, and the on-site supervisor’s and faculty member’s willingness to
place a student at a site will be assessed. Conditions are outlined in the program’s Clinical
Experiences Handbook: School Counseling and Clinical Mental Health Counseling.
Remediation

If at any point during the student’s program, the student is deemed to not meet the
expectations in any of the four domains of student performance review, an area faculty member
will be assigned by the Area of Counselor Education to meet with the student to review the areas
of concern and plan of remediation. A signed copy of the plan will be provided to the student and
a copy will be placed in the student’s file. Remediation could include recommendations for
readings, experiential training, additional courses or additional supervision of student practicum
or internships. The plan may also require referral to resources outside the area of counseling,
such as the Counseling Center at Auburn Montgomery, substance abuse treatment, or other
professional help. The student will be responsible for any costs associated with treatment or
services required as part of the remediation plan. The format for a remediation plan is noted in

Appendix H.
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A remediation plan designed to address the issue(s) of concern will be:

1.

Established by the faculty member assigned by the Area of Counselor Education, and
when appropriate, communicated to the student’s Academic Advisor and the on-site
supervisor;

Presented to the student;

Discussed relative to the faculty’s concerns and, if applicable, protection of the public
and field placement site;

Agreed upon and signed by the Academic Advisor, student, and the faculty member who
will monitor the student’s progress throughout the remediation plan; and

Communicated to all full-time area faculty and, as necessary, to Academic Advisor and

adjunct faculty.

The remediation plan may involve, but is not limited to, any or all of the following:

1.

Academic Remediation:

a. Repeating courses;
b. Tutoring;

C. Study skills training;

d. Test-taking training;

e. Readings and experiential learning activities;

f. Spoken or written language skills remediation; and

g. Other academic interventions, as deemed necessary and appropriate by the area
faculty.
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Clinical Skills Remediation:

a. Retaking courses (e.g., skills courses, ethics, content courses);

b. Removal from placement site;

C. Reassignment of placement site;

d. Specific assigned activities in placement site;

e. Writing reflection papers;

f. Additional supervision meetings; and

g. Other professional skills interventions, as deemed necessary and appropriate by

the area faculty.

Ethical and Professional Remediation:

a. Retaking Courses (e.g. diversity and ethics courses);

b. Removal from placement until remediated,

C. Specific assigned activities;

d. Additional supervision; and

e. Other professional skills interventions, as deemed necessary and appropriate by

the area faculty.
Personal Remediation:
a. Personal counseling;
b. Writing reflection papers;
C. Writing apology letters;
d. Additional supervision meetings; and
e. Other personal remediation interventions, as deemed necessary and appropriate by

the area faculty.
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The remediation plan will minimally include:

1. The description of the specific unacceptable performance;

2. A list of actions required to improve performance;

3. Target measures of documented accomplishment;

4. A schedule of regular meetings between the student and the faculty member responsible

for monitoring and documenting the remediation plan;

5. A timeframe for accomplishment;

6. Contact information for the faculty member responsible for monitoring the student’s
progress; and

7. Current contact information for the student. The student is responsible for updating phone
numbers and addresses. All emails will be sent using the Auburn Montgomery student
email address.

During the remediation process, copies of the plan will be retained by the student’s
assigned faculty member monitoring the student, the area coordinator, and the student. Copies
will be sent to the Department Head and the Dean of the College of Education. The assigned
faculty member will also retain notes documenting all meetings with the student during the
course of the remediation process. At the completion of the remediation process, all related
documents will be secured in the Area of Counselor Education.

The student and assigned faculty should sign and date all documentation. If a student
indicates dissatisfaction with the process and indicates possible involvement of the judicial
system, no faculty member may meet with the student alone, and all communication must be in

writing, by email or hard copy.
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Voluntary resignation.

Students who do not accept an opportunity for remediation may voluntarily choose to
withdraw from the program.
Retention

At the completion of the remediation plan, the area faculty member responsible for
monitoring the remediation plan will meet with the area faculty to discuss the success of the
plan. The Department Head, Academic Advisor, and Dean of the College of Education may also
attend the meeting. If the plan has been successful, the area faculty will advise the Academic
Advisor and Department Head of the successful resolution of the areas of concern. The student
will be advised in writing of the successful completion of the remediation plan by the area
faculty member responsible for monitoring the plan.

If successful remediation is questionable, additional remediation activities may be
deemed necessary, with all the conditions for appropriate remediation outlined above. The area
faculty member responsible for monitoring the plan will advise the student in writing of any
additional required remediation.

If the requirements as outlined in the remediation plan are not met, a written
recommendation of dismissal will be issued (see “Dismissal Determined by the Area of

Counselor Education” in this handbook).
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Dismissal

In summary, three entities have published policies that determine continued enrollment at
Auburn Montgomery:
1. The University, with regard to behavior and academic standards;
2. The College of Education, with regard to academic standards, state requirements for

teacher certification; and
3. The Area of Counselor Education, with regard to academic, professional,

and personal success.

Dismissal Determined by University Policy

Students may be dismissed from the University for behaviors that have been deemed
unacceptable by the University community. These behaviors are listed in the Auburn
Montgomery Student Handbook found on-line through the Auburn Montgomery home page.

Some examples of these behaviors include:

Violation of academic integrity

Endangering health or safety

Sexual misconduct/harassment

Destruction of property

Dangerous weapons or devices

Theft/vandalism/unauthorized use of property

Certain violations of state and federal laws

Drugs

Alcohol

Hazing
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Dismissal Determined by the College of Education Policy

Academic dismissal will result from failure to maintain the university’s required grade-
point average. The student should consult with the Academic Advisor and refer to the Graduate
Catalog regarding academic probation and suspension from degree programs. Students who wish
to contest a grade or believe they have been treated unfairly in any matter related to academic
studies are referred to the Chairperson of Student Affairs in the College of Education. (See
“Procedures for Processing Student Concerns ”, Appendix I).

Dismissal Determined by the Area of Counselor Education

If the student is unable or unwilling to complete a remediation plan outlined in this
document, the faculty of the area would have the option of using dismissal from the program as
an action of last resort. If this action is taken, the following process will be implemented:
1. Area faculty will document all evidence leading to this decision;
2. Area faculty will inform the Department Head, Academic Advisor (Associate Dean), and

Dean of the College of Education of this decision;
3. Academic Advisor will inform the student of the decision; and
4. Upon request, the Academic Advisor will inform the student of due process options and

provide the contact information for the person to whom an appeal would be made.
Appeals of Dismissal

In order to appeal dismissal from the university, a student may appeal to a committee
composed of the Auburn Montgomery Chancellor, the Student Government Association (SGA)
President and the dismissed student’s dean. Notice of such an appeal must be filed both with the

Office of the Chancellor and with the Office of the Vice Chancellor for Academic and Student
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Affairs within seven (7) calendar days of receipt of notification of the decision to dismiss. (see

Student Discipline Code: Code of Conduct available on-line via Auburn Montgomery Website).

Grade Appeals

Individual course instructors have the responsibility for assigning grades. Students

wishing to appeal a grade assigned by a faculty member should follow the procedure listed

below.

Time Limit: The student must initiate the procedure in writing to the appropriate

department head by the fifth week after the grade was filed in the Office of Enrollment Services.

1.

Prior to appealing the grade assigned by the instructor, the student should meet with the
instructor to discuss the matter.

If, after meeting with the instructor, the student wishes to appeal the grade assigned by
the instructor, the student must prepare a letter to the department head of the instructor
outlining reasons for the grade appeal sought, and provide all relevant evidence. This
letter, and any supporting documentation, must present all of the facts the student wishes
to make known concerning this matter. This letter should also include the student’s
mailing address and phone number. The department head will maintain impartiality
throughout steps (2) and (3).

The department head will organize a meeting between the student and instructor in order
to seek a resolution to the dispute. If no resolution is found and the student wishes to
continue the appeal process, the department head will form a departmental grievance
committee and provide the committee with all relevant materials. After review of all
materials the committee will make a recommendation to the department head to raise,

lower or leave the grade intact. The department head will inform both the instructor and
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student of the department head’s decision within three weeks of receipt of the student’s
letter.

Either the instructor or student may appeal the department head’s decision within one
week of receiving it. The department head’s decision will be given to both the instructor
and the student.

If the instructor or the student wishes to further appeal the head’s decision, a written
appeal should be made to the Dean within one week of receiving the department head’s
decision. The Dean will review the case and inform the parties of the Dean’s
recommendation within three weeks of receiving the appeal.

If the instructor or the student wishes to further appeal the grade, a written appeal should
be made within one week of receiving the Dean’s recommendation to the Vice
Chancellor for Academic and Student Affairs. The Vice Chancellor will review the case
and inform the parties of the final decision within three weeks of receiving the appeal.
Individual course instructors have the responsibility for making the grade change
determined by the appeals process. (See the Student Handbook under Student Life/Student

Services of the Auburn Montgomery Website).
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Appendix A
ACA Code of Ethics

Retrieved from American Counseling Association Website, Page
http://www.counseling.org/resources/aca-code-of-ethics.pdf
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Appendix B
ASCA Code of Ethics
Retrieved from

American School Counselor Association Website, Page
http://www.schoolcounselor.org/asca/media/asca/Resource%20Center/Legal%20and%20Ethical

%20lssues/Sample%20Documents/EthicalStandards2010.pdf
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Appendix C

Admission Requirements for Counselor Education

Master’s Degree Programs

l. Admission Requirements for M.Ed. Programs

Minimum 2.50 GPA

Satisfactory MAT or GRE test score

Satisfactory Formula admission score

Admission interview

Recommendation of Counselor Education Admission Committee
Fingerprint Clearance

1. Specific to School Counselor Applicants

Traditional Option (see attached)
Expanded Option (see attached)

1. Portfolio Documents

The following items must be received in the Graduate Studies Office (300A — Education) by
5:00 p.m. on the posted due date.

Three letters of recommendation on company/school letterhead
(One must be from a current or recent supervisor. For school counselor
applicants, one must be from a current supervisor or principal. For students
transferring from another graduate program, one letter must be from a professor
from that program.)

Resume that includes:

Current contact information

Career goals and objectives
Education

Employment history

Community and professional service

Applicants will be contacted to schedule the admission interview after the completed portfolio
has been submitted. If you have questions concerning the scheduling of the interview, please

call (334) 244-3879.

12/13/10
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Appendix D

PROGRESS MONITORING SHEET
(for student use only)

Courses Taken (Note: Most courses are offered only one time per year.)

Prerequisites for practicum

____ ECED 6230 — Ethical & Legal Issues in Counseling

____ ECED 6280 — Helping Relationships: Counseling Theory and Practice |
___ ECED 6300 — Group Dynamics and Procedures in Counseling

__ ECED 6330 - Individual and Group Appraisal

___ ECED 6360 — Assessment and Diagnosis of Abnormal Behavior

Core courses that may be taken during practicum but must be taken prior to Internship |
___ ECED 6220 — Professional Orientation to School Counseling or
__ ECED 6240 — Professional Orientation to Clinical Mental Health Counseling
____ ECED 6260 — Career Development and VVocational Assessment
__ ECED 6290 — Counseling Theory and Practice 11
____ECED 6320 — School Counseling Consultation and Program Planning
Note: ECED 6320 must be taken prior to the Praxis Il exam)

Core courses that may be taken during practicum and/or Internship I with approval from
the Clinical Mental Health or School Counseling Coordinator (whichever is appropriate)
__ ECED 6310 — Clinical Consultation, Supervision, & Program Planning

____ECED 6270 — Counseling Diverse Populations

Electives and Foundation courses may be taken during practicum and internships.

__ ECED 6350 Human Growth & Development

__ ECED 6370 Addictions Counseling

___ ECED 6380 Disaster & Crisis Intervention

___ ECED 6410 Systemic Couples & Family Counseling

____ ECED 6560 Research & Evaluation in Counseling Programs OR FNDS 6610 Research in Education
_ Elective #1 Elective #2
___ Elective #3

____ ESPE 6100 or its equivalent (for school counselor unless previously taken)

Other Actions Required

____Professional liability insurance. Students will be required to supply proof of insurance at the
first practicum class meeting.

__ Practicum meeting date

____School Counseling students request for Professional Practicum Placement

____School Counseling students approval to register for practicum from Graduate Advisor

____ CPCE or NCE exam for Clinical Mental Health Counselors

__ Written Comprehensive Examination (during either internship)

____School Counselors apply for certification (last semester in Certification Office)

__Praxis Il in Counseling for School Counselors

____APTTP for School Counselors (if no teaching certificate and experience)

____Apply for graduation (last semester)

1/21/15
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Appendix E

RESOURCES AND EVENTS FOR COUNSELORS

Resources

@

7.
Cen

Eve
1.

2.

Information about joining national and state professional organizations is available in the office

of the Head of the Department of Counselor, Leadership and Special Education, room 304D.
Announcement Bulletin Boards. You will find a number of bulletin boards on the third floor of
Education Building. There will be job openings, workshops, grant and scholarship opportunities,
special events or meetings and other information on the Counseling Board. Check the other boards for
Auburn Montgomery scholarships and information. From time to time important temporary
announcements are posted on the walls of different floors.

Monitor. The monitor above the first floor elevator provides announcements.

Access to your professors. They have office hours posted on their doors. However, because they go to
the places where students are doing internships they may be out of the office from time to time. It is
best to call or email for an appointment.

LiveText help. A computer lab is on the 2" floor. Additional help is available from the website:
http://Auburn Montgomerylivetext.edublogs.org/

Blackboard — Some classes will be taught online through Blackboard. Other classes may be web
supported through Blackboard. In these classes you will attend class and have some work to do
through Blackboard. Your class will have a site on Blackboard but your instructor may or may not
use it. You are automatically included in the class when you register on Webster. You sign in using
your campus email user name and ID.

Email and Computers. You have an email account at Auburn Montgomery. You may go to the Taylor
ter to get

your email account set up. You have other technology services that are available to all students, not
just counselors.

Counseling Center. This is available to all students. It is located in the Taylor Center. If you have
stress or some problem, you may go there to talk to someone in confidential settings. This is free to
all students.

Career Center. This is also in Taylor Center. They have at least one computer program — either SIGI
or Discover — that you can use to examine your career goals. They also have other services to help
you find a job. The SOE often gets calls from people who are looking for employees so don’t forget
to check on the third floor of the SOE building for job announcements.

nts and Special Programs

Workshops. There are a number of workshops during the school year. Some professors give credit for

attending workshops and conferences. Check with your professor.

Several Honor Societies are available to you in the College of Education. The counseling honor

society is CSI.

Some workshops that occur every year are:

a. Alabama Counseling Association in November. The conference rotates annually between Mobile,
Birmingham and Huntsville.

b. CSI workshop sponsored by the Auburn Montgomery CSI. It is usually in Feb. or March and is
on this campus.

c. Chapter VII has a workshop in late winter or spring. It is usually a 1 day event and is in or near
Montgomery. Chapter V11 also has 4 meetings every year. Students are invited to attend them.
The spring meeting is designed to recognize graduate students. 2007
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Appendix F

Midpoint Assessment Letter from Advisor

Dear

This email is written to advise you of the mid-point assessment in your graduate program.
Our records reflect the following information about your current status:

Program of Study:

Hours Completed:

Hours Remaining:

Cumulative GPA:

e Successful completion of APTT Basic Skills Assessment (Applied Mathematics, Reading
for Information, Writing) (required prior to applying for internship): N/A

e Successful completion of PRAXIS Il Subject Assessment (required prior to applying for
internship):

e Submission of State of Alabama/Department of Education Alabama Certification of
Teachers Fingerprint Inquiry Clearance:

Please call the Graduate Studies Office at (334) 244-3444 with any questions or concerns.

Sincerely,

Rhonda Morton, Ph.D.
Graduate Coordinator
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Appendix G

FACULTY REVIEW OF STUDENT PERFORMANCE
Area of Counselor Education

Student Name:

Program: 4 School; U CMHC

Date:

Degree: 1 M. Ed.; 4 Ed. S.

Purpose of This Recommendation: For faculty to conduct a regular review of student progress
in academic and personal areas affecting successful completion of the program of study.

. Academic Skills

Strength

No Concern

Concern

N/A

a. Completion of Assignments

b. Class Participation

c. Quality of Work

d. Attendance

e. Punctuality

f

I1. Clinical Skills

a. Basic Attending Skills

b. Intentionality

c. Case Conceptualization

d. Treatment Outcomes

e. Accountability/Record Keeping

f. Use of appropriate Counseling
Techniques

g.

I11. Ethical and Professional Behavior

a. Ethical Conduct

b. Professional Conduct

c. Respect for Diversity

d. Communication Skills

e. Professional ldentity

1VV. Personal Characteristics

a. Stability

b. Maturity

c. Cooperativeness

d. Motivation

e. Peer Relationships

f. Reaction to Feedback

g. Comportment

h. Appropriate Dress

i. Attitude

J.

Recommendation to continue in program:

U Recommend (O Provisionally Recommend

U Remediate
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Appendix H

Remediation Contract

Name of Student: Student #
Current Contact Information for Student:

Phone: Phone #2 Email

Address:

Name of Faculty Member:

Faculty Member Contact Information: Room # Phone:

Email:

Date Plan Started: Date Plan Ended:

Plan Completed Satisfactorily Plan Not Completed Satisfactorily

Unacceptable Performance(s)

Actions Required to Improve Performance

Target Measure of Accomplishment

Time Frame/Schedule for Meeting Target Accomplishments

Schedule of Meetings Between Student and Faculty Member

Student Signature Faculty Signature

2008
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Appendix |

College of Education Grievance Procedures

Auburn University Montgomery
College of Education

PROCEDURES FOR PROCESSING STUDENT CONCERNS

Students wishing to appeal a grade assigned by a faculty member must follow the procedure
listed in the current student handbook, The Auburn Montgomery ANAC.

Students who have concerns about student advising, student welfare, and other similar concerns
should follow this procedure:

Step #1:
Contact the Chairperson for Student Affairs either directly or through another faculty member.

The Chairperson encourages the student to work out the problem with the faculty member
involved in the complaint. If the student does not resolve the problem with the faculty member or
if the student will not discuss the problem with faculty member, proceed to Step #2.*

Step #2:
To initiate Step 2, the student must prepare a letter to the appropriate department head or the

Dean if the faculty member involved is the department head. The letter, and any supporting
documentation, must present the facts the student wishes to make known concerning this matter.
This letter should also include the student’s mailing address, telephone number, and student
number. The letter will be delivered to the department head by the Chairperson of Student
Affairs. The department head will interview the student and subsequently interview the faculty
member. The department head will inform the Chairperson for Student Affairs of the decision
regarding the matter. If the student does not feel that the matter has been resolved, then the
student may proceed to Step #3.

Step #3:
The Chairperson for Student Affairs will contact the Dean of the School of

Education. The circumstances of the concern will be explained to the Dean. The Dean will
interview the student. The Dean will discuss the problem with the Department Head and the
faculty member without revealing the identity of the student, if at all possible. The Dean will
notify the Chairperson for Student Affairs of the results of the meetings.

*1t is requested that any complaints that bypass this procedure be forwarded to the Chairperson

for Student Affairs and the procedure be initiated. If the faculty member involved in the
complaint is the Chairperson of Student Affairs, omit Step #1 and proceed to Step #2.
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Appendix J
Sample M.Ed. Comprehensive Examination
The M. Ed. Counselor Education Comprehensive Exam Consists of four (4) parts:

Part | Contains five (5) questions about two theoretical approaches with one of two
hypothetical clients described below.

Part 11 Elicits your responses about group counseling for a specific population.
Part 111 Is a question about the career development of a particular client.
Part IV Is an assessment question related to the same client in Part I11.

Read all the questions before beginning your responses and plan your time carefully so you
will be able to address each of the four (4) parts in the 3-1/2 hours allowed.

Part I: Counseling Theories: Answer ALL of Part I, using ONE of these clients.
Case #1

Jackson is a sixteen year old expelled student who is currently enrolled in an alternative
school. He performed very well in elementary school, but his behavior drastically changed in the
seventh grade. He dropped out of all extracurricular activities, missed a lot of school and was
frequently referred to the principal’s office for fighting. When assessing Jackson’s history, you
discover his mother was imprisoned when he was in the sixth grade, and he was sent to live with
a relative who physically abused him. His ten year old sister still lives with the abusive relative,
but Jackson lives at friends’ homes or in an old car. He asked for help for himself and his sister
from previous school administrators and teachers, but received none. Jackson hates traditional
schools and devalues education, and he attends your alternative school basically to stay out of
detention facilities or jail. When you encourage him to continue his education and train himself
for gainful employment, you see he is bitter and tells you that you are ignorant, do not
understand the real world, and nothing he does or tries will work.

Case #2

Cindy is a 43 year old woman who used to be homeless, but is now a resident in a
transition home for persons with psychiatric disorders. Her husband left her years ago, and her
children have little or no involvement with her. You have helped her learn life skills, she has
enrolled in nursing assistant courses through vocational rehabilitation, and her psychiatric
difficulties are adequately managed with proper treatment. However, she has little self-
confidence and absolutely does not believe she can live successfully on her own. All previous
attempts at independent living have ended poorly, and she believes she is helpless and worthless.
You are trying to work with her on a plan to live independently, but your biggest challenge is to
get her to believe she is capable and that she can live a satisfying life.
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1. Choose two (2) counseling theories from the list below. After choosing two (2) theories,
fully describe the personality development of the client you chose using your first theory.
Then fully describe the personality development of the same client using your second

theory.
Analytical (Jung) Control Theory / Reality Therapy (Glasser)
Individual (Adler) Transactional Analysis
Psychoanalytical (Freud) Rational Emotive Behavioral Therapy
Behavioral and Social Learning Existential
Client Centered (Rogers) Cognitive Behavioral Therapy (CBT)

2. JTSTUSS YUUT dSSTOISITITTIL SUTAtCyITS drtu trcatitictit yudars TUt UiS UITTTIL, DasTtUu UTT UTT UTCuUTy

from List A, and again for the theory from List B. Also, discuss a time frame and
prognosis you predict for this client.

3. What techniques would you use to achieve these goals? Apply the principles of each
theory separately, describing the techniques form each theory you could employ to
achieve the goals, alleviate the symptoms, or alter behaviors.

4. Discuss any legal and ethical issues for the client you have chose, given the information
at hand.
5. Name several agencies you might use as referral services to enhance this client’s

recovery or remediation. Describe the services and show how this referral would
contribute to the achievement of the counseling goals.

Part 11: Group Counseling

Describe how the client from Part | would benefit from a group. Explain what you would do in
the group, being sure to thoroughly discuss your decisions about the following aspects of
organizing a group and the reasons for your decisions.

a) the type of group

b) leader qualifications

c) group composition (heterogeneous or homogeneous, etc.)

d) the goals of the group (make the goals SPECIFIC to the needs of your group members)
e) the size of the group

f) whether the group would be open or closed

g) the frequency and length of the group

h) screening and selection procedures

i) any ethical considerations

j) any diversity or cultural issues
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Part I111: Career Assessment Case
Answer the career development question about the client described below.

John is a 25 year old single man who lives with his parents and works at a laundry. He
has been offered a management position at the laundry, which would give him a much higher
salary and a great deal more responsibility. However, he is bored with the work, and has a strong
interest in music. In fact, he has played drums in a band since he returned from the Air Force six
years ago, but has grown tired of late nights and apathetic crowds. John has come to you because
he is conflicted about his career choices. He is engaged to a woman whose small child he would
like to adopt. He feels unfulfilled working at the laundry, but realizes he will need a stable job
with good pay to support a family.

Choose a career development theory from the list below and describe how you would use
that theory to help John. Describe a plan of action, information, resources, goals, and
techniques, and time frame.

Donald Super’s Life-Span Theory

John Holland’s Theory of Types

Anne Roe’s Personality Development and Needs Theory

John Krumboltz’s Social Learning Theory

David Tiedeman and Robert O’Hara’s Career Decision Making Theory
Gottfredson’s Developmental Theory of Occupational Aspiration

Part 1V: Assessment

Answer the assessment question about the client in part I11.

Describe the assessment strategies, instruments, and methods you could use to help John
understand his interests, abilities, skills or areas of achievement. How would you utilize these

specific assessment techniques to help John understand himself, explore the world of work,
develop options, and make a life plan?
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Appendix K

Procedure for Licensure in Alabama

This is a summary of the process of getting a license. It is not meant to take the place of information from the
Alabama Board of Examiners in Counseling (ABEC) and should be used as a guide only. You may receive slightly
different information but it is hoped that this will help you through your process of obtaining license after
graduation.

ADDRESS FOR ABEC: Alabama Board of Examiners in Counseling, 950 22nd Street North, Suite 765,
Birmingham, AL 35203
Phone: (205) 458-8716 or 1-800-822-3307

PROCESS:
1. Earna Masters degree in Counseling from a program with 48 hours of counseling courses.
2. Take the National Counselor Exam (NCE) through ABEC or the National Board for Certified Counselors
(NBCC) as soon as possible following graduation. Have the test results sent to ABEC.
Obtain and an application packet from ABEC.
Find someone willing to supervise you
Fill out the forms and send them to the board
Get your supervisor to fill out the supervision form and send it to the board
Get three references (they specify from whom) and have them sent to the board
Order all your graduate counseling transcripts to be sent to the board
Provide other information as requested
0. Note: In the event that obtaining a supervisor is delayed, you may send your application to ABEC with an
explanation. The advantage of this is that changes in the licensing code will not affect you (to for a
maximum of 3 years) while you secure a supervisor.

ROXNOO AW

OTHER INFORMATION:

How much time will it take?

You may have to wait after you send all the forms to the board because they will make their decisions at their
meetings and that may take some time (it could be months).

The test is given at various sites across the state online. You may take it during the time when you are earning your
supervised hours toward licensure. Contact ABEC or NBCC to register to take the test.

You may send your information to ABEC and start supervision before you take the test.

When you take the test you must have NBCC send the test results to ABEC. If you take the test before you apply for
licensure you will have to contact NBCC to get your results sent to ABEC. This may entail additional fees.

What if they don’t approve my information?

You must have courses in the areas specified by CACREP and NBCC so be sure your Master transcript includes all
these courses or you will have to take them.

You may be asked to forward documentation that your courses covered the required information. Keep your school
catalog and course syllabi.

You will be told if they approve or not and why they did not. You will be told what you will have to do to get
approval. If it is missing information, you will have the opportunity to supply what they want.

Supervision is confusing:

One year of supervision is approximately 1000 hours depending upon case load.

You can take 15 semester hours to take the place of 1 year of supervision (1000 hours).

You can do this for a second year for a total of two thousand hours (2000) but no more than that.

You must receive supervision for a minimum of 1000 hours of service.

Your supervisor must be licensed to supervise you. ABEC has a list of supervisors and their locations.

You may not count work done before you receive your associate status (this is when you begin your supervision
after all your paperwork has been received and approved by ABEC).

You will have to pay for the board to review your application, for the associate license which you will hold during
supervision, and finally for your license when you complete your supervision.

You will have to pay your supervisor unless your place of employment provides free supervision to you.
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Appendix L
Auburn Montgomery
Disclosure Statement Counselor Education, Auburn Montgomery

As a student in the Counselor Education program at Auburn Montgomery, |

have read the following items and have had the opportunity to ask any questions | may
have concerning the items before signing this form.

1.

2.

| understand the process of advising and registering for classes. | also understand that
any questions regarding registration should be directed to my advisor.

| agree that | am responsible for working with my professors when | have concerns
about my classes and that I have the resource of the Student Affairs Committee if |
have a problem at the university level. If | wish to appeal a grade | must follow the
procedure listed in the current student handbook, The AUMANAC.

Site election for practicum and internship is a different process from registration. Dr.
Hard and Dr. Thomas may discuss my site selection with me and make suggestions,
but I understand that | am expected to consult with Dr. Reynolds before | contact any
site to accomplish the practicum.

| agree that | will abide by the ethics codes of the American School Counselor
Association (ASCA) when applicable and the American Counseling Association
(ACA). I understand that a breach of an ethical standard of the ACA ethical code will
result in a review by the Counseling Faculty Review Board and may result in
expulsion from the Counselor Education program in accordance with University,
College of Education and area policy on such matters.

| agree that | am aware of the due process procedures if the faculty of the Area of
Counseling should deem it necessary for me to remediate or be dismissed from the
program.

| do not have a criminal record or use illegal substances that would prevent me from
working in a school or Clinical Mental Health counseling setting. (If you have been
arrested or convicted of a criminal offense check here. . A faculty member
will discuss it with you to see if it will prevent you from working in the area of
counseling.)

| agree to read and abide by the Auburn Montgomery student code of conduct. I am
aware that the code of conduct is contained in the Graduate Student Handbook.

Signature of Student

Date
2/2012
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Appendix M:

Admission Options for the Masters in School Counseling Degree

Traditional and Expanded Options

for the

Master’s Degree Program in School Counseling at Auburn Montgomery

Traditional

Option

Expanded
Option

Admission Requirements

Bachelor’s degree from an accredited U.S. institution, or the equivalent Required Required
from an international institution

Professional educator certificate Required? Not required
Clear background check Required? Required
Program Completion Requirements

Completion of all course work with a minimum 3.0 overall GPA with Required Required
no grade below C

Passing score on the basic skills assessments of the Alabama May be required® Required
Prospective Teacher Testing Program (APTTP)

Passing score on the current Praxis Il test Required Required
Satisfactory completion of comprehensive examinations Required Required

Additional Certification Requirements*

Two full years of full-time satisfactory educational experience

Required for
AL certification

Not required for
AL certification

Alabama Class B certification in a teaching field or Alabama Class A
certification in another area of instructional support

Required for
AL certification

Not required for
AL certification

Passing score on National Counseling Examination (NCE)

Not required

Required

Y individuals pursuing the traditional approach to school counseling certification must have a bachelor’s- or
master’s-level professional educator certificate in a teaching field or master’s level professional educator

certificate in another area of instructional support.

2 Individuals who hold a valid Alabama professional educator certificate have already been fingerprinted and
cleared through the ABI/FBI. Individuals who do not hold a valid Alabama professional educator certificate must be
fingerprinted and cleared before being admitted into the Counseling program.

3 |f an individual is admitted to an Alabama Class A program based on a bachelor’s- or master’s-level certificate
from another state, completes a Class A program, and subsequently applies for Alabama certification at the Class A
level, then the individual must apply for and obtain at least a Class B Professional Educator Certificate before
applying for Class A certification. The ALSDE will evaluate the Class B application to determine if additional testing

is required.

4 Certification requirements may be completed within 5 years after graduation, but must be completed and
documented before the college’s Certification Officer can verify to Alabama or another state that a State-approved
and CACREP-accredited program has been completed at an NCATE-accredited institution. Individuals seeking
certification in states other than Alabama are responsible for contacting those state certification offices regarding

school counseling certification requirements.
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Appendix N: Admission Requirements for the Educational Specialist Degree
Admission Requirements for Counselor Education
Education Specialist (Ed.S.) Degree Programs

l. General Admission Requirements for Ed.S. Programs

Minimum 3.25 GPA

Satisfactory MAT or GRE test score

Satisfactory Formula admission score

Admission interview

Recommendation of Counselor Education Admission Committee
Fingerprint Clearance

1. Specific to Clinical Mental Health Counseling Ed.S. Applicants

Completed a Counseling Master’s degree in Community, Clinical Mental Health, or

School or a related counseling program™ prior to admission (+e.g. Career, College, Gerontological, Marriage,
Couples, & Family, or Rehabilitation Counseling [Therapy], or Student Affairs.)

1. Specific to School Counseling Ed.S. Applicants

Completed a School Counseling Master’s degree OR
Currently a School Counselor as certified by the state of Alabama (copy of certificate
must be provided).

VI.  Portfolio Documents required of all applicants

The following items must be received in the Graduate Studies Office (300A — Education) by
5:00 p.m. on the posted due date.

Three letters of recommendation on company/school letterhead
(One must be from a current or recent supervisor. For school counselor
applicants, one must be from a current supervisor or principal. For students
transferring from another graduate program, one letter must be from a professor
from that program.)
Resume that includes:
= Current contact information
= Career goals and objectives
= Education
=  Employment history
= Community and professional service

Applicants will be contacted to schedule the admission interview after the completed portfolio
has been submitted. If you have questions concerning the scheduling of the interview, please
call (334) 244-3879.

7/19/11
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Minimum Admission Guidelines for Enrollment in Auburn Montgomery
Counseling Practicum / Internship classes for non-Auburn Montgomery counseling program
graduates.

This form is only used by those requesting admission to the Auburn Montgomery Practicum

and/or Intership Classes who have not completed their Masters degree through the Auburn
Montgomery Counseling Program.
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Minimum Admission Guidelines for Enrollment in Auburn Montgomery
Counseling Practicum / Internship classes for non-Auburn Montgomery counseling program graduates
In order to enroll in the Auburn Montgomery Counseling Practicum / Internship classes as a non-program
graduate seeking counseling licensure, the student must:
1. All persons seeking to enroll in Practicum/Internship who are not AUM Counseling graduates must
comply with all of these requirements. Only those seeking licensure must also comply with items 2 - 4.
2. Apply for Licensure — Official verification from the Alabama Board of Examiners in Counseling (ABEC) is
required (in the form of official board communication) regarding the additional counseling courses
needed to satisfy Licensure Requirements. U Verified
3. Pre-approval - The student is encouraged to obtain ABEC pre-approval for the use of Auburn
Montgomery courses used to satisfy deficiencies.
4. Responsibility - Auburn Montgomery and the Auburn Montgomery Counseling program assume no
responsibility for the licensure of the student.

Students following this process for the purpose of being enrolled in Practicum/Internship must have a final
Masters GPA of no less than 3.0 or a satisfactory formula outcome after taking the MAT or GRE.

Student should be aware that ABEC will not allow additional courses to be used for supervision hours until all
identified deficient courses for the Masters degree, including Practicum/Internship, have been satisfied. It is
recommended that all deficient coursework be completed prior to enrollment in any additional courses.

No less than 3 courses must be taken from the AUM counseling program before being allowed to register for
Practicum or Internship. These counseling courses must be taken from Auburn Montgomery (not Auburn or
another university).

List all courses needed (refer to the Auburn Montgomery ABEC Academic Review Grid if needed):

Prior to Practicum/Internship:

May be taken with Practicum/Internship:

If the student does not evidence a grasp of counseling skills, knowledge, professionalism, or ethics in any
coursework, the student may not register for Practicum or Internship.

In addition to ABEC required courses, Practicum may be required at the discretion of the area coordinator.
U Required U Not Required U Deferred

Other Requirements:

Approval by Area Coordinator:
By signing below, I indicate that | understand this information.

Signature Date

Witness Date
Rev. 4-8-2014
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Appendix O: Master Schedule for the Counseling Program

Fall

Spring

Summer

Courses Offered Every Fall

Courses Offered Every Spring

Courses Offered Every Summer

3890 Fundamentals of Counseling (H) [undergrad]
3950 Counseling Seminar [undergrad]

6290 Counseling Theory & Practice Il (T)*

6310 Clinical Consultation, Supervision, & Program
Planning (H) #

6320 School Consultation & Program Planning (R) #
6330 Individual & Group Appraisal (T) **

6350 Human Growth & Development (R)

6360 Assessment & Diagnosis of Abnormal Behavior (H)***
6902 Studies in Counseling

6914 Practicum in Counseling (R, H)

6924 Counseling Internship | (R, H)

6925 Counseling Internship Il (R, H)

7600 Supervision in Counseling (T)

7902 Advanced Studies in Counseling

7926 Advanced Internship in Counseling | (T)
7927 Advanced Internship in Counseling Il (T)

3950 Counseling Seminar [undergrad]

6220 Professional Orientation to School Counseling (R) *
6260 Career Development & Vocational Assess (T) *
6280 Helping Relationship: Counseling Theory | (H) **
6300 Group Dynamics & Procedures in Counseling (T) **
6350 Human Growth & Development (R)

6380 Disaster and Crisis Intervention (H)

6410 Systemic Couples & Family Counseling (H)

6560 Research & Evaluation in Counseling Programs
6902 Studies in Counseling

6923 Supervision in Group Leadership (T)

6914 Practicum in Counseling (R, H)

6924 Counseling Internship | (R, H)

6925 Counseling Internship Il (R, H)

7560 Research in Counseling (T)

7902 Advanced Studies in Counseling

7926 Advanced Internship in Counseling | (T)
7927 Advanced Internship in Counseling Il (T)

3950 Counseling Seminar [undergrad]

6230 Ethical / Legal Issues in Counseling (T)**
6240 Professional Orientation to Clinical
Mental Health Counseling (H) *

6270 Counseling Diverse Populations (R) #
6370 Addictions Counseling (H)

6902 Studies in Counseling

6914 Practicum in Counseling (R, H)

6924 Counseling Internship | (R, H)

6925 Counseling Internship Il (R, H)

7902 Advanced Studies in Counseling

7952 Topical Seminar in Counseling (T)

7926 Advanced Internship in Counseling | (T)
7927 Advanced Internship in Counseling Il (T)

Electives from which to select offerings for each term

4250 Diversity Issues of Families in Distress [undergrad]
(R) CAST
4870 Play Therapy | [undergrad]

6130 Introduction to Play Therapy
6250 Cultural Issues of Families in Distress (R) CAST
6420 Counseling Older Adults (T)

4880 Play Therapy Il [undergrad]

6140 Advanced Play Therapy

6340 Counseling Children & Adolescents (R) CAST
alternating with

6902 Studies: School Crisis Planning (R)

6952 Seminar in Counseling

6430 Creative Arts in Counseling (T)

This semester electives are limited to 8
students each until both classes make i limits
will then be eliminated

*Must take before Internship

**Must take before practicum

#Requires approval to take during practicum or internships

(T), (R), (H) = typically taught by Drs. Thomas, Reynolds or Hard
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Student schedule with 3 classes per term, Master

Fall 1

Spring 1

Summer 1

6290 Counseling Theory & Practice Il (T) *

6310 Clinical Consultation, Supervision, & Program
Planning (H) #

6320 School Consultation & Program Planning (R) #
6330 Individual & Group Appraisal (T) **

6260 Career Development & Vocational Assess (T) *

6280 Helping Relationship: Counseling Theory | (H) **
6300 Group Dynamics & Procedures in Counsel (T) **
6560 Research & Evaluation in Counseling Programs

6230 Ethical / Legal Issues in Counseling (T)**
6240 Prof Orientation to Clinical MH Coun (H)*
6270 Counseling Diverse Populations (R)#

Fall 2

Spring 2

Summer 2

6360 Assessment & Diagnosis of Abnormal Behavior (H) **
6914 Practicum in Counseling (R, H)

FDNS 6610 Research or

Electives — as offered

6220 Professional Orientation to School Coun (R)*
6350 Human Growth & Development (R)

6410 Systemic Couples & Family Counseling (H)
6924 Counseling Internship | (R, H)

CMHC Electives as offered

6925 Counseling Internship Il (R, H)
FDNS 6610 Research or elective as offered

CMHC Electives as offered

Students with 2 classes per term, Master

Fall 1

Spring 1

Summer 1

6290 Counseling Theory & Practice Il (T) *
6330 Individual & Group Appraisal (T) **

6260 Career Development & Vocational Assess (T) *
6280 Helping Relationship: Counseling Theory | (H) **

6230 Ethical / Legal Issues in Counseling (T)**
6240 Prof Orientation to Clinical MH Coun (H)*
6270 Counseling Diverse Populations (for
School Counseling students)#

Fall 2

Spring 2

Summer 2

6310 Clinical Consultation, Supervision, & Program
Planning (H) #

6320 School Consultation & Program Planning (R) #

6360 Assessment & Diagnosis of Abnormal Behavior (H) =+
And Elective - as offered

6220 Professional Orientation to School Coun (R)*
6300 Group Dynamics & Procedures in Counsel (T) **

6410 Systemic Couples & Family Counseling (H)

CMHC Electives as offered

6914 Practicum in Counseling (R, H)
6270 Counseling Diverse Populations (for
CMHC students)#

Electives - as offered

Fall 3

Spring 3

6924 Counseling Internship | (R, H)
FDNS 6610 Research or
Elective — as offered

6350 Human Growth & Development (R)
6925 Counseling Internship Il (R, H)
FDNS 6610 Research or

Elective - as offered
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